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FocynapcTBeHHbIN cTaHpapT Poccuinckon Pepepauumn
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OpraHu3sauMOoHHO-pacnopsaAnTENLHON [OKYMEHTaumMm
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MockBa

Jlata BBenenus 2003-07-01

MpeaucnoBue

1 PABPABOTAH BcepoccuiickuM Hay4YHO-HCCJIEI0BATEIbCKHM HHCTHTYTOM
noxkymeHToBeneHusi 1 apxuBHoro naeina (BHUUJIAJ]) ®enepaibHoii apXUBHOIM
cay:x0b1 Poccuu.

BHECEH Hay4no-Ttexnu4yeckuMm ynpasJjienuem I'occrangapra Poccuu.

2 MIPUHAT U BBEJEH B JEMCTBHUE IlocranoBiennem I'occrangaprta
Poccun ot 3 mapta 2003 r. N 65-cT.

BBEJIEH BIIEPBBIE.
1. O6nacTb NnpUMeHeHus

Hacrosimmii CTAaHAAPT pacnpocTpaHsieTcst Ha
OPraHU3aALHOHHO-PACIIOPSAAUTE/IbHBIE AOKYMEHTHI, OTHOCSILI{HECS K
YHupuuupoBaHHoOu cucreme OPraHU3alUOHHO-PACIIOPAAUTEIbHOMN
noxkymentauuu (YCOPJ), - mnocTaHOBJIeHWsI, PACHOPSLKEHUsl, TPHKA3bI,
pellieHusl, MPOTOKOJIbI, AKThI, MUCHMA U JIp. (1aJiee - TOKYMEHTbI), BKJIIOYEHHbIE B
OK 011-93 "Oomepoccuiickuii KJIaccupukaTop ylpaBJieH4eCKO#

noxkymentanuu'' (OKY ) (kaacc 0200000).

HaCTOSIl[lI/Iﬁ CTAaHJAPT YCTAHABJ/IIHMBAET. COCTAB PEKBU3UTOB [A0OKYMEHTOB,
TpQﬁOBaHI/IH K O(l)OpM.]IeHI/IlO PEKBU3UTOB JOKYMEHTOB, TpQﬁOBaHI/IH K OJaHKam



AOKYMEHTOB, BKJIKO4Yas OJaHKM  JOKYMEHTOB ¢  BOCIPOM3BeJeHHEM
I'ocynapcrBennoro repoa Poccuiickoit @eepanumu.

CxeMbl pacnosioKeHUusi PeKBU3UTOB JOKYMEHTOB INPHUBEJACHbI B NMPUJI0KEHUH
A; o0pa3upbl 0JIAHKOB JOKYMEHTOB - B IPWJIO:KeHUuM b.

TpeﬁoBaHnﬁ HAaCTOAIIEro cranaapra siBJIAI0TCHA PEKOMEHAYECMBIMH.

2. CocTtaB peKBU3UTOB AOKYMEHTOB

Ilpu mnoaroroBke u o0¢GoOpMJIeHUH [TOKYMEHTOB HCHOJB3YIOT CJeAyIolue
PEKBU3HTHI:

01 - T'ocynapcTBenublii repd Poccuiickoii @enepanun;

02 - rep6 cyobexkTa Poccuiickoii @enepannu,

03 - sM0J1eMa OopraHu3anMy WM TOBAPHBIi 3HAK (3HAK 00CTYKUBaHUS);
04 - kox opraHM3anuu,

05 - ocHOBHOW rocyiapcTBeHHbIi perucrpannonHblii Homep (OI'PH)
IOPUINYECKOro JINIA;

06 - waeHTH(PUKANHOHHBIE HOMEP HAJIOrOIIATENbIIHKA/KOA NPHYAHBI
nocraHoBku Ha yuet (MHH/KIIII);

07 - xox popMBbI JOKYMEHTA;

08 - HauMeHOBaHMe OPraHu3aluH,

09 - cnpaBoYHbBIE JaHHbIE 00 OPraHU3AINHN;
10 - HauMeHOBaHHeE BU/IA TOKYMEHTA;

11 - naTa IOKyMeHTa;

12 - perucTpanMOHHBIA HOMEP TOKYMEHTA,

13 - ccblIKa HA PerucTPAIMOHHBIA HOMEP M ATy J0OKYMEHTA;



14 - MecTO cocTaBJIeHUsI HJIU W3IaHUS JOKYMEHTA;

15 - aapecar;

16 - rpud yTBepKIAEHHUSI JOKYMEHTA;

17 - pe3oaronus;

18 - 3aroJI0OBOK K TEKCTY;

19 - oTMeTKA 0 KOHTpOJIE;

20 - TeKCT TOKYMEHTA,

21 - oTMeTKA 0 HAJHYHMHU MPHIOKEHHUS

22 - NOANNCH;

23 - rpud¢ coryiacoBaHus JOKYMEHTA;

24 - BU3BI COTJIACOBAHUSI JOKYMEHTA;

25 - OTTHCK NMeYaTH,;

26 - 0TMETKA 0 3aBepEeHHUH KOIUM,;

27 - 0OTMETKA 00 UCIOJIHHUTEJIE,

28 - oTMeTKA 00 HCIOJHEHUH JOKYMEHTA H HANIPABJIEHHH €ro B JIeJIO0;
29 - 0TMETKA 0 MOCTYILIEHHH JOKYMEHTA B OPraHU3aluIo;

30 - nieHTUPUKATOP ITEKTPOHHOI KOMUM TOKYMEHTA.

3. TpeboBaHusA k ochopMneHUI0 PeKBU3IUTOB AOKYMEHTOB

3.1. I'ocynapcrBennslii I'epd Poccuiickoii @enepannu moMemanwT HA 0J1aHKAX
JOKYMEHTOB B COOTBeTCTBUM ¢ DelepaibHBIM KOHCTUTYHHOHHBIM 3aKOHOM 'O
I'ocynapcrBeHHOM repoe Poccuiickon ®enepanuun’’ (Cobpanmne
3akoHoaaTeabcTBa Poccniickoii @enepanmuu, 2000, N 52, wacts I, c1. 5021).



3.2. T'ep6 cyobekta Poccuiickoii ®enepanuu mnoMemalOT Ha OJaHKaX
JOKYMEHTOB B COOTBeTCTBMH C¢ NpaBoBbiMM akTamMu CyO0bexkToB Poccuiickoi
Denepanuu.

3.3. DMOJeMy oOpraHu3anMd WIM TOBapPHBI 3HAK (3HAK OOCIY:KMBAHWUSA)
MOMEIAKT HA OJIaHKAX OPraHU3aluii B COOTBETCTBHH € YCTaBOM (MOJI0KEeHHEM
00 OpraHMu3aIum).

3.4. Kon opranu3anun mpoctaBisioT no Oomepoccuiickomy KjiaccugukaTopy
npexnpusaTuii u opranuzanuii (OKIIO).

3.5. OcHoBHOIWi ToCyIapcTBeHHbIH perucTpannoHHbiii Homep (OI'PH)
OPUINYECKOr0 JIMIA TMPOCTABJISAIT B COOTBETCTBMH C JIOKYMEHTAaMH,
BbIJIaBA€MbIMH HAJIOTOBbIMH OPraHAMM.

3.6. HaeHTnHKANMOHHBIH HOMEpP HAJOrOIJIATEJbIIMKA/KOA NPHIHHBI
noctaHoBkd Ha yder (MHH/KIIII) mnpocTaBasiloT B COOTBETCTBHHM €
JOKYMEHTAMH, BbIIABA€MbIMH HAJIOTOBHIMH OPraHAMMU.

3.7. Kom ¢opmbl aoxkymeHTa mnpocTaBiasiior mno Oomepoccuiickomy
KkJaaccupukaropy ynpasieHdeckoid jokymenramuu (OKYJI).

3.8. HammeHoBaHnmue opranu3aiuu, ﬂBJIHlOHleﬁCSI 4ABTOPOM NOKYMCHTA, TO/I’KHO
COOTBECTCTBOBATh HAMMCHOBAHUIO, 3aKPCINVICHHOMY B €€ YUYPCIAUTC/IbHBIX
JOKYMECHTAaX.

Han nHauMeHOBAaHHEM OPraHHM3alMM YKa3bIBAIOT COKpPAIlEHHOE, a NMPH €ro
OTCYTCTBHM - TMOJIHO€ HAMMEHOBAHHME BbINIECTOsINIel opraHu3anuu (mMpu ee
HAJTHYHH).

HaumenoBanusi opranu3zauuid cyobekroB Poccuiickoit @egepaunu, MM UX
HapsiIy C TrocyJdapcTBeHHBbIM s3bIkoM Poccmiickoii ®enepamum (pyccKHM)
roCcyJAapCcTBeHHbIN A3bIK CyObeKkTOB Poccuiickoii @enepanuu, nevaTaT HA ABYX
13bIKAX.

HauMeHoOBaHMe OpraHm3amud Ha TOCYJAPCTBEHHOM f3bIKe CyObeKTa
Poccniickoit @egepanud UJIM MHOM fI3bIKE PACIHOJATAOT HUKE WJIM CIpaBa OT
HAMMEHOBAHUSA HA TOCyIapCTBEeHHOM si3bike Poccuiickoii @enxepaumu.

COKpal[leHHOC HAHMECHOBAHHUE OpraHu3anvi NMPUBOAAT B TEX Cly4YadaX, KOoraa
OHO 3aKPCIVICHO B YUYPCAUTCJIBbHBIX TOKYMECHTAX OPraHvM3anmu. COKpal[leHHOC
HaAanMEHOBaHHUE (B CKOﬁKaX) nmoMemanT HUKE IMMOJTHOIo nJik 3a HUM.



HaumeHnoBaHue (l)l/lJII/Ia.Ha, TCPPUTOPHUAJTBHOIO OTACJICHHUSA, MIPEACTABUTC/IbCTBA
YKa3blBAalOT B TOM CcClydae, €CJIH OHO JBJIACTCH aBTOPOM JOKYMECHTaA, H
pacnojararloT Hu°kK€ HAMUMCHOBAHUA OPraHu3anuu.

3.9. CnpaBouyHble JaHHbIe 00 OPraHM3alMi BKJKYAOT B Ce0si. MOYTOBBIM
aapec; Homep TejiepoHA M JAPyrue CBeJAeHUH 10 YCMOTPEHHUI) OPraHU3ALUU
(Homepa (pakcoB, TeJEKCOB, CU€TOB B 0aHKe, agpec YJIeKTPOHHON MOYTHI H AP.).

3.10. HammeHoBaHHWe BH/JIA JIOKYMEHTAa, COCTABJEHHOI0 WJIM H3IaHHOIO
opraHu3anMeii, JOJUKHO ObITh omnpeaejaeH0 YycraBoM (NOJIOKEHHEM 00
OpraHM3amMM) W  JIOJUKHO  COOTBETCTBOBAaTH  BHJIAM  JIOKYMEHTOB,
npexycmorpenabiM OKY /I (kmaacc 0200000).

3.11. I[aTOﬁ AOKYMCHTA SIBJIAECTCH JJaTa €ro NoANnNUCaHus WIN YTBEPKACHUS, JTJIA
MMPOTOKOJIA - JaTa 3accaaHud (l'[pl/IHﬂTI/ISI pemeHm{), AJIA aKTa - JaTa coObITHA.
I[OKyMeHTbI, H3JaHHbIC IBYMHA WIN 0oJ1ee opramv3alnuamMiy, J102KHbI HMETH OJHY

(exuHyI0) NaTYy.

Jaty noxkymeHtra oQopMJIsIOT apadCKUMHU HU(PPaAMHU B MOCJI€10BATEJIbHOCTH:
AeHb Mecsiua, mecsl, roa. Jlenp Mecsina u Mecsl oGpopMIISIOT ABYyMs MapaMu
apa0ckux Hu@p, pa3aejJeHHbIMHA TOYKOM; IO - YeTbIPbMA apa0dCKUMH HU(PPAMU.

Hanpumep, nary 5 urons 2003 r. ciaexyer opopmists 05.06.2003.

Jlonyckaercsi CJ10BeCHO-IIU(PPOBOii cnocod odopmiaenus aarbl, Hampumep 05
uoHs 2003 r., a Takke odopMieHHe AAaThl B MOCJIEI0BATEILHOCTH. IO, MECSII,
nenb Mecsina, Hanpumep: 2003.06.05.

3.12. PerucTpaniuOHHBI HOMEpP /JAOKYMEHTA COCTOUT H3 €ro MNOpPsAIKOBOI0
HOMepa, KOTOPbIi MOKHO JONMOJHATH M0 YCMOTPEHUI0 OPraHU3aUUM HMHIEKCOM
JeJia 0 HOMEHKJIAaType JeJi, HH(opMalueii 0 KOppeCcnoHAeHTe, HCITOJTHUTEIAX 1

Ap.

Pel"I/ICTpaIII/IOHH]:Jﬁ HOMEP AOKYMCHTA, COCTABJICHHOIO COBMECTHO ABYMSA H
0oJ1ee Opraum3almaMM, COCTOUT H3 PErumCcTpanuOHHbBIX HOMEPOB MNOKYMCHTA
Ka)KIIOﬁ H3 3THX OpFaHI/I3aHI/Iﬁ, MPOCTABJJIACMBIX Y€PE€3 KOCYIO YE€PTY B MOPAIAKE
YKazaHud aBTOPOB B IOKYMCHTE.

3.13. Ccblika HA PerucTPpalMOHHBII HOMEP W ATy JOKYMEHTAa BKJIKYaeT B
ce0sl perucTpalMOHHbII HOMEP W ATy JOKYMEHTAa, HA KOTOPbIi 10/:KeH ObITh
JIaH OTBeT.



3.14. MecTo cocTaBJIeHUsI WM U3aHUS JOKYMEHTA YKa3bIBAIOT B TOM CJIy4ae,
ecJii 3aTPy/JHEHO ero omnpeaejeHde 1o pexkBusuram 'HamMenoBaHue
opranuzanuu’’ u "'CrnpaBouyHble JaHHbIe 00 opranu3anuu’ . MecTo cocTaBjIeHUus
WIH U3IaHus YKa3bIBalOT c y4eToM NPUHSATOT 0
aJIMUHHCTPATUBHO-TEPPUTOPHAIBHOTIO JIeJIeHHsI, OHO BKJIIOYaeT B celdsl TOIbLKO
00LIeNPUHSATHIE COKPAIIICHUS.

3.15. B kauectBe aapecata MOryT ObITh OPraHW3aliH, MX CTPYKTypHbIE
nojpasjejieHusi, JOJKHOCTHbIe WM ¢udnuveckue Juna. I[lpu anpecoBanum
JOKYMEHTa IO/KHOCTHOMY JIMIy WHUIHUAJBI YKAa3bIBAIOT Tmepen (damMujimnei.
HanMeHnoBaHue OpraHu3aniu M ee CTPYKTYPHOIrO MOApPa3aejieHUsl YKa3bIBAKOT B
nMeHUuTeIbHOM manexke. Hampumep (3mech W gajiee mpuMepbl HAWMEHOBAHUS
OpraHM3anuii, UX CPaBOYHbIE JAHHbIE U JP. ABJISIIOTCS YCJIOBHBIMM):

Munrwct Poccun
JlemaprameHT
HHoOpMATH3AIUU U
HAYYHO-TeXHUYECKOI0
odecneyeHHUs!

I[O.]])KHOCTL Juuma, KOTOpomMy aape€coBaH JOKYMCHT, YKa3bIBaAKOT B AaTC/IbHOM
najexe, Halnpumep.

I'enepanbHOMy
aupekTopy OAO
"CeBepHble PErHOHBI"'
B.A. Jlarynuny

HJIN

AO
"JJIeKTPOLIEHTPOMOHTA
k' TaBHOMY
oyxraarepy B.M.
KoueTtoBy

Ecan AOKYMCHT OTHPABJIAKT B HECCKOJbKO OAJHOPOAHBIX opraHnaaunﬁ HJIn B
HECKOJIBKO CTPYKTYPHbIX nonpame.ﬂeﬂnﬁ OI[HOﬁ Opranv3alum, To UX CJIEAYyET

yKa3bIBATh 00001ICHHO, HATIPpUMeEP:

AIMUHHCTPATANA



paiioHoB MOCKOBCKOM
obJs1acTu

JlonyckaeTcsi HEeHTPUPOBATH KAMXKAYH CTPOKY peKBU3UTAa ''Ajpecar’’ mo
OTHONIIEHHUIO K caMoOil JJINHHOM cTpoke. Hanpumep:

I'naBHOMY penakTopy
H3aaTeanckoro goma
"Meanagom' H.B.
CeMmuHoi

JIoKyMeHT He J0JI:KeH colepxkaTh 0osiee yeThipex aapecaroB. CioBo ''Komus'
nepea BTOPbIM, TPeTHUM, YeTBEPTHIM aJipecaTaMu He YKa3biBaT. [Ipu 0osb1em
yucjie apecaToB COCTABJSIOT CNIUCOK PACCHLIIKU JOKYMEHTA.

B cocraB pexkBu3uTa ""Anpecar’’ MoxKeT BXOAUTH MOYTOBBIN ajapec. DIeMeHTbI
MOYTOBOr0 ajpeca YKa3bIBAKT B MOCJA€J0BATEIbHOCTH, YCTAHOBJIEHHOM
NPaBUJIAMH OKA3aHUA YCJIYT MOYTOBOI CBSI3H.

le/l aApe€CoOBAaHUMN IMHCbMa B OpPraHM3allMi0 YKa3bIBAKOT €€ HAUMCHOBaHHE,
3aTeM NOYTOBbIM ajapec, HalIpuMep:

I'ocynapcrBeHHOe yupe:KIeHue
Bcepoccniickuia
HAY4YHO-HCCJIe0BATEIbCKU I
HHCTHUTYT JOKYMEHTOBEACHUSA U
apxuBHOro jaeJa Ilpogcorosnas
ya., 1. 82, Mocksa, 117393

IIpu agpecoBaHuM JOKYMEHTAa (PU3UYECKOMY JIMIY YKA3BIBAIOT (paMUINIO U
HHUIUAJBI TI0JIy4YaTeJisl, 3aTeM MOYTOBBIIi ajpec, HanpuMep:

Oopazuosy O.I1.
yia. CangoBas, 1. 5,
KB. 12, r. JIunku,
Kupeesckuii p-H,
Tyabckas 001.,
301264

3.16. JIOKyMeHT YTBep:KIaeTcsl MAOLUKHOCTHBIM JIMIOM (JOKHOCTHBIMH
JUIAaMH) WIM CHeNHAJbLHO H3AaBaeMbIM Jo0KyMeHTOM. IIpm yTBep:KaeHuH



AOKYMEHTA JAO/LKHOCTHBIM JIMIOM TIpud yTBepKIAeHHS JTOKYMEHTAa I0JIKEeH
coctosaTh n3 ciioBa YTBEPKIIAIO (6e3 kaBbIuek), HAMMEHOBAHHS JTOJIKHOCTH
JIMIA, YTBEPKAAIIEro J0KYMEHT, ero moAnuc, MHUIUAJI0B, GaMUINU U JAThI
yYTBEp:KIeHUs], HAIIPpUMeEp:

YTBEP/K/IAIO Ilpe3ugent
3A0 "PoctrekcTnianp'' JInunas
NOANMNCH B.A.
CrenanoB /lata

Jonyckaercsi B pekBusute ''I'pud yTrBep:KIeHHs TOKYMeHTAa'' HEHTPHUPOBATH
3JIeMEHTbI OTHOCHTEJIbLHO CAMO JJMHHOM CTPOKH, HATIPUMEP:

YTBEPKIAIO I'enepanbHblii
aupekTop AO ""DileKTpOHHbIE
TexHosoruu'' JluyHas
MOANMCH JI.B.
Ky3neunos /lata

le/l YTBEPKACHUN JOKYMCHTAQ HCCKOJbKUMHU NO/IZKHOCTHBIMHA JIHIAMMU HX
IMOAIIMCH pacmmo/JiaraloT Ha OJIHOM YPOBHEC.

Ilpu yTBep:KAeHHMH JOKYMEHTA IOCTAHOBJICHHMEM, PpelleHueM, NPHUKA30M,
nporokosioM rpu¢g yrBep:kaenus coctoutr u3 caoa YTBEP/KJIEH
(YTBEPXJIEHA, YTBEPXJEHbI unu YTBEPX/JEHO), nHauMeHoBaHMsI
YTBEPKIA0IIEro J0OKYMEHTA B TBOPUTEJIbLHOM Iajexke, €ro Jarbl, HOMepa.
Hanpumep:

YTBEPXJIEH
pelieHreM 001ero

co0paHusi aKIMOHEPOB
ot 05.04.2003 N 14

HJIN

YTBEPXKJIEH
O npuxkazom

BHUUIA ot
05.04.2003 N 82

Fpnq) YTBEPKACHUSA MNOKYMEHTaAa pacinojaralor B IpPpaBOM BEPXHEM YIUIYy



JTOKYMEHTA.

3.17. Pe3oawnusi, HANUCAHHAS HA JIOKYMEHTe  COOTBETCTBYIOIIUM
AOJIZKHOCTHBIM JIMIIOM, BKJIKYaeT B ce0si paMuiaIuu, HHUIIHAIBI UCTIOJHUTEIEH,
cojiep:kaHue Mopy4yeHus (MPH HEOOXOAMMOCTH), CPOK HCIOJHEHHS, MOANNCH U
JAaTy, HampuMep:

MoposoBoii H.B.
®enoceesoit H.A. Ilpomy
MOATOTOBUTH MPOEKT
JA0roBOpa ¢
KoncaaTtuHroBoi
rpynnoii "TEPMHUKA" k
05.10.2003 JIuunast
noanuch Jlara

I[OHyCKaeTCH O(l)OpM.IIeHI/Ie PE€30JI0OIHHA HA OTACJIBHOM JIUCTC.

3.18. 3arosoBok k TCEKCTY BKJIIOYA€T B ce0st KpPaTKoO€C COACPKAaHUEC JOKYMCECHTA.
3aroJioBoOK HOJIZKCH ObITh COIJIACOBAH C HAUMEHOBAHUEM BHJIa JOKYMCHTA.

3aro1I0BOK MOKeT 0TBe4aTh HA BONPOCHI:

0 yeM (0 KOM)?, HapuMep:

IIpuka3 o co3qaHUM AaTTECTAIMOHHOW KOMUCCHUH,
4ero (Koro)?, Hampumep:

JIOJZKHOCTHASI HHCTPYKIHS BeAyIEro IKCnepra.

K TekcTy n0KyMeHTOB, 0()OpMIIeHHBIX Ha OJiaHkax ¢opMarta AD, 3aroJioBOK
JAOILyCKAeTCsl He YKa3bIBaTh.

3.19. OT™MeTKY 0 KOHTpOJIE 32 MCIOJHEHHEM IOKYMEHTAa 0003HAYAIOT OYKBOii
"K", cioBoM wiau mramnom 'Konrpoas''.

3.20. TekeT TOKYMEHTAa COCTABJISIIOT HA rocyJ1apcTBeHHOM si3biKke Poccuiickoii
@enepaud WIH HAa TOCYAAPCTBEHHBIX #3bIKaX cy0ObekTOB Poccuiickoit
Denepalud B COOTBETCTBMH € 3aKOHOAATEJbLCTBOM Poccuiickoin ®Penepauun u
cyobekToB Poccuiickoit @egepaunu.



TekcTbl AOKYMCHTOB O(l)OpMJISIIOT B BHJ¢ AaHKETHI, Taﬁ.]'ll/lllbl, CBA3HOI'0O TEKCTA
NJIHN B BHJIE€ COCAUHECHUSA ITUX CTPYKTYP.

IIpu cocraBjieHMM TeKCTa B BHAEe AaHKeTbl HAUMEHOBAHUS TPH3HAKOB
XapaKkTepu3yeMoro 00beKTa AOJIKHBI ObITH BbIpa:KeHbl HMEHEM
CYILeCTBUTEJIbHBIM B HMEHUTEJIBLHOM Ma/IeKe UM CJI0BOCOYETAHUEM C IJ1arojaoM
BTOPOIO JIMIA MHOKECTBEHHOT0 YKCJIa HACTOSIIIEr0 UJIM MPOIIeAIIero BpeMeHn

"umeere'’, "'Baageere’’ wiam "'ObLan'’, "HaxoaMAMCH'' H T.1.). XapaKTePUCTHKH,
BbIpa;KeHHbIE CJI0BECHO, I0KHbI OBbITH COIJIACOBAHLI ¢ HAMMEHOBAHUSIMU
NPU3HAKOB.

I'padbl U cTpokU TAGIUIBI T0LKHBI MMETh 3aT0JIOBKH, BbIPAsK€HHbIE HMEHEM
CyLleCTBUTEIbHBIM B HMeHUTeJbHOM mnajgesxke. IloazarosoBku rpag um cTpok
JHOJKHBI OBITH COTJIACOBAHBI € 3arojioBkaMu. Eciiu Tabuny neyaraior 0osiee yem
HAa OJHOH cTpaHuue, rpadbl TaOJAWUBI JOLKHBI ObITH MPOHYMEPOBAHbI M HA
CJIeAYIOINX CTPAHUIAX OJKHBI ObITh HANleYATAHBbI TOJILKO HOMePA ITUX rpad.

CBSI3HBIN TEKCT, KaK NPaBWIO, COCTOMUT M3 ABYX 4acreil. B mepBoil yactu
YKa3bIBAKOT NMPUYUHbI, OCHOBAHMS, LEeJH COCTABJICHHSI JOKYMEHTAa, BO BTOPOM
(3AKTYUTENbHOI) -  pellleHHsi, BbIBOAbI, MNPOCHObI, NPeIT0KEeHHUs,
pexkoMeHAauMHU. TeKCT MOMXKET COAepPXKATH OAHY 3aKJIYUTEIbHYH 4YacTh
(HanmpuMep, NPHKA3bl - PACHOPSAAMTEJBHYI) 4YacTh 0e3 KOHCTATHUPYIOLUEH;
MUCHbMA, 3asiBJIEHHS - MPOCHOY 0e3 MOSICHEeHH ).

B Tekcre AOKYMCHTAQ, MNOATOTOBJICHHOI'0 HAa OCHOBAHHH NOKYMCHTOB APYI'HMX
OpFaHI/I3aIIHﬁ WIH paHee HU3JAHHBIX JOKYMEHTOB, YKAa3bIBAKOT UX PEKBH3UTHI.
HaAaUMCHOBAHHUEC JOKYMCHTAa, HAHMMCHOBAHHEC OPraHU3alvMu - aBTOpa J0KYMECHTA,
AaTy IOKYMEHTA, peFI/ICTpaHI/IOHH]:Jﬁ HOMEDP JOKYMCECHTA, 3aroJJ0BOK K TEKCTY.

Ecin TeKCT COaep:KUT HECKOJbKO pelleHHH, BHIBOAOB M T.I., TO €r0 MOHO
pa3duBaTh Ha pa3jesibl, MOAPAa3ae/ibl, MIYHKThI, KOTOPble HYMEPYHT apadCKuMHU
nuppamu.

B noxymMeHTax (mpuka3s, pacnopsixkeHue H T.1.) OPTaHU3ANMH, 1eiiCTBYIOIIUX HA
NPUHIIUNAX eIHHOHAYAIUSA, 4 TAKXKe JOKYMEHTAX, a/IPECOBAHHBIX PYKOBOJACTBY
OpPraHM3aluM, TEeKCT M3JaraloT oOT MEepPBOro JHIA eINHCTBEHHOr0 YHCJIA

("mpuxa3piBar’’, "'mpemnaraw’’, "'mpomry'’).

B AOKYMCEHTAX KO/LUICTHAJIBHBIX OPraHoOB TCKCT M3Jarar0TrT OT TPETHEIO Jikiia

eIMHCTBeHHOro Yyncia ("'mocranoBiasier”’, ""pemma’).

B COBMECTHBIX AOKYMECHTaxX TEKCT nu3JjgaraT oT nepBoro JHUIa



MHO:KeCTBEeHHOro uyncja (‘'mpuka3piBaeMm’’, ""pemman').

Tekcr IMPOTOKOJA H3JIaralT OT TPETHEro Juuma MHOKCCTBCHHOIO YHC/Ia

("caymanau”, "BeicTymun’’, "'nocranoBuin’, 'pemmiaun’).

B nokymeHTax, yCTAHABJIMBAKIINX NMPaBa U O00SI3AHHOCTH OPraHU3AIUIA, MX
CTPYKTYPHBIX MoApa3esieHuil (M0JI0KeHne, HHCTPYKIHSA), a TAKKe COAEPKAIIHX
onmncaHue, OleHKY (AaKTOB WJIM BBIBOABI (aKT, CpaBKa), MCHOJB3YIOT (opmMy
U3JI05KeHHUS] TeKCTA OT TPeThero JHIa eIMHCTBEHHOr0 WJIM MHOKECTBEHHOI0
yucaa ("ormes ocymiecTBisieT pyHKouu'', ''B cocTaB 00beIMHEHHS] BXOMAT'',
"KOMUCCHS YCTAaHOBHJIA'").

B nucbmax HUCIOJbB3YHOT CJACAYIOLIIHNE (l)OprI NU3JI0KECHUS .

- OT mMepBOro JHIa MHOXKeCTBeHHOro wumcia (‘'mpocuM HampaBuTh',
"HanmpaBJisieM Ha paccMoTpeHue’’);

- OT MePBOro JIHIA eINHCTBEHHOro Yynciaa ("'cunrar HeoOXoquMbiM'', "'mpoury
BBIIEJIUTD"");

- OT TPeThero JHMIa eINHCTBEHHOro 4ucja (‘'MHHHCTEPCTBO He BO3pakaer'',
"BHUU A/ cuuTaeT BO3MOKHBIM ).

3.21. OTMeTKy 0 HAJIMYHM NPHIOKEHHs], HA3BAHHOI0 B TEKCTe MNHChbMA,
oopMIIAIOT CJIeTYIOIINMM 00pa3oM:

IMpuioxenue: Ha 5 1. B 2 3K3.

Ecau nucbMo nMeeT npujiokeHue, He HA3BAHHOE B TEKCTe, TO YKA3bIBAKT €ro
HAUMEHOBaHMe, YUCJIO0 JUCTOB U YMCJI0 IK3eMILISIPOB; MPH HAJTUYHUN HECKOJbKHX
NPHJIOKEHUI UX HyMEPYIOT, HANIPpUMep:

Hpunox 1. Iloso:xkenue 00 YnpaBiieHHH PerHOHAJBHOTO KPeINTOBAHUSA

eHue: Ha 5. B 13Kk3. 2. [IpaBWiia noAroToBKU U 0(hopMJIeHUSA
JOKYMEHTOB YTNpPaBJIeHUS] PETHOHAJIbHOI0 KPeAUTOBAHMS HA [
J. B 2 3K3.

Ecan NMPAUI0KCHUA CﬁpOHIIOpOBaHbI, TO YHUCJI0 JUCTOB HEC YKA3bIBAIOT.
Ecim k AOKYMCHTY IIpAJarartT IlpyFOﬁ HOKYMCHT, TaKikKe I/IMelOHII/Iﬁ

NpUIOKEHHe, OTMETKY O HAJIMYMH NPWIOKEeHUs OoQopMISIOT CJeayIuM
o0pa3zom:



IMpuaoxenune: mucbMmo PocapxuBa ot 05.06.2003 N 02-6/172 u mpuyio:keHue K
HeMYy, Bcero Ha 3 JI.

Ecaun NMPUWIOKEHHUE HANIPABJISAIOT HE BO BCEC YKa3aHHBIC B IOKYMEHTE ajipeca, TO
OTMETKY O €10 HAJIUYNH O(l)OpMJIHlOT cJeayrmum 06pa30M:

IIpunoxkenue: Ha 3 J1. B 5 3K3. TOJIbKO B NePBBIii ajapec.

B npusiokeHun K pacnopsiiuTe IbHOMY JTOKYMEHTY (MOCTAHOBJIEHH I, MPHKA3BbI,
pacnopsi:keHusi, MPaBUJIa, HHCTPYKIUH, MOJO0KEHHUsI, pellleHUusi) HA TMEPBOM €ro
Jucrte B mnpaBoM BepxHeM yruay numyt ' Tlpwioxenne N' ¢ ykazanmem
HAMMEHOBAHMS PACHOPSAIUTENBHOI0 JOKYMEHTA, €ro IaThl U PerucTPAIMOHHOIO
HOMepa, HATIpUMeEP:

Ipunoxenue N
2 K NpUKa3y
PocapxuBa ot
05.06.2003 N
319

Jonyckaercs BbipaxkeHue ''TIPUJIOKEHHME N" nedyarath nponucHbIMH
OyxkBamMM, a Tak:Ke HEHTPHUPOBATH 3TO BbIPa:KeHHE, HAUMEHOBAHME JOKYMEHTA,
€ro JaTy U pPerucTpauvoOHHbIA HOMEP OTHOCUTEJIbHO CAMOWl JJIMHHOW CTPOKH,
HANIpUMep:

MNPUJIOKXEHMUME N 2
K NpUKa3y
MunszapaBa Poccun
ot 05.06.2003 N 251

3.22. B cocraB pexBuszura "'llognuch'’ BXOAST: HAHUMEHOBaHHE J0JLKHOCTH
JHIA, TOAMUCABIIEro AOKYMeHT (MOJIHOe, eCJIM JOKYMeHT o¢opMJieH He HAa
0JIaHKe TOKYMEHTA, U COKpaleHHoe - Ha JOKYMeHTe, 0()OpMJIEHHOM Ha OJIaHKe);
JUYHAS MOANKCH; pacn@poBKa MOAMUCH (MHANUANDI, paMUIns), HANPUMep:

Bune-npe3uaeHt Jluunas nognuchr A.A. bopucos
Acconuanum

PeruoHaJ I bHbIX

npexnpusTHii

HJIM Ha OJIaHKe:

Buue-npe3uaeHr Jluunas noanmuchr A.A. bopucos



Jonyckaercst B pekBusute "'lloanucs’’ nHeHTpUPOBATHL HAMMEHOBAHUE

AOJKHOCTH JIMIA, MOANMUCABIIET0 JOKYMEHT, OTHOCHUTEJIBLHO CaM Ol JJIMHHOM
crpoku. Hanmpumep:

HcnoaHuTeIbHBIN JInunasg moanuces H.A.
AMPEKTOP 3A0 DenopoB
"IlapTHep"

le/l O(l)OpMJIeHI/Il/I AJOKYMEHTAa Ha 0J1aHKe JOJIZKHOCTHOI'O JIMIAa AJO0JI2KHOCTH
ITOro Jima B MOANUCH HE YKA3bIBAIOT.

I[Ipu noanucaHuU JOKYMEHTA HECKOJIbKHMH JOLKHOCTHBIMHM JIMIAMH HUX
NOANKMCH  PACHoJIaraloT oOJAHy TMoOJd JApyrod B

MOCJIeI0BATEJIbHOCTH,
COOTBETCTBYIOIIEH 3aHNMAeMOil 10JI2KHOCTH, HATIPUMeEP:

JAupexTop MHCTUTYTA JInynas noamucs M.B.
JlapuH

I'maBubIi Oyxraarep JInunasa moanuces 3.B.
Mapwbsim

le/l MOANMUCAHUH JOKYMEHTA HECKOJIBbKNMH JIUIAMHU PABHBIX I[O.II)KHOCTeﬁ HX
MOAIIMCH PacmojIaralT Ha OAHOM YPOBHE, HANIPpUMeEP:

3amecTuTeN b IMPEKTOPA 1O 3amecTuresb

Hay4HOH padore AMPEKTOpa Mo
HAy4HOI1 pa0ore

JInunast noanuch 0. JIuunas noanuchk K.HU.

JdemuaoB

HUrnarnes

IIpu moanmucaHuM COBMECTHOIO JOKYMEHTA MePBbIil JUCT 0GOPMIISIOT HEe HA
OJIaHKe.

B AOKYMCEHTAX, COCTaBJCHHBIX KOMHCCHeﬁ, YKa3bIBAaKlOT HE€ NT0IKHOCTH JIUI,

MOANMUCHBIBAKOINHUX JTOKYMEHT, a HX 00SI3aHHOCTH B COCTaBeé KOMHCCHHM B
COOTBETCTBHUM C paclnpeaeieHHEeM, HAIIpUMep.

IIpeacenaresns KOMUCCUU JInunas moamucs B./.
banacwokeBu
q

YieHbl KOMHCCHH JInunas noanuch A.H. CokoBa

JIlnunasa nmoanuce A.C.



KpacaBun
JInunasa nonnucs O.U. PuickoB

3.23. I'pud coriacoBanusi n1okymeHnra cocrout u3 cioa COI'JIACOBAHO,
AOJLKHOCTH JIMIA, ¢ KOTOPBIM COTJIACOBAH JOKYMEHT (BKJIKOYAasi HAMMEHOBaHUe
OpraHu3amuM), JHUYHOW TOANMCH, PpacIIMPOBKH NoANUCH (MHHIIHAJIOB,
(aMUJINH) M JATHI COIJIACOBAHUSI, HATIPHMeEP:

COI'VTACOBAHO

PexkTop ®uHaHCOBOM akageMuu
npu [IpaBurtenbcTBe Poccuiickoin @egepanun

JInyHast NOANNCH A.l'. I'psiHOBa
Jara

Ecau coriacoBanmue OCYIIECTBJIAAKT IIHCBMOM, IIPOTOKOJIOM H AP., Fpl/l(l)
coriiacoBaHud O(l)OpMJIHIOT CJIeaAyrimum 06p330M:

COI'VTACOBAHO

IIncemo Poccuiickoii akageMuu

MeIUIMHCKUX HAYK
ot 05.06.2003 N 430-162

WIN
COI'VTACOBAHO

IIporoxoa 3acenanus IlpaBiaenus
Poccuiickoii rocygapcTBeHHOM
cTpaxoBoii komnauuu ''Pocroccrpax”

ot 05.06.2003 N 10

3.24. CorsiacoBaHue JOKYMEHTa O0(pOpPMIISIOT BH30il COIJIACOBAHUA JOKYMEHTA
(namee - BW3a), BKJIOYAKOIIEl B ce0s MOAMUCH M JOJKHOCTH BU3HPYIOIIEr0
AOKYMEHT, paciiu(poBKY MOAMUCH (MHHIIHAIBI, (PAMHUJIHIO) ¥ 1ATY MOAMUCAHHSA.
Hanpumep:

PYKOBOI[I/ITCJIL HOPAINYCCKOIo oTac/ia



JInuHas noanuch A.C. OpJos

Jlara

IIpu HaIMUKMHK 3aMeYaHil K JOKYMEHTY BU3Y 0OPMIISIOT CJIeXyIOIIUM
o0pa3zom:

3ameuaHus NnpujIararnTcs

PyKOBOI[I/ITeJIL HOPAIAYICCKOIo oTac/a

JInyHas noanuch A.C. OpJoB

Jlara

3amMeuyaHusi M3JaralOT Ha OTAEJBHOM JIMCTe, NMOANMUCHIBAIOT M NMPHJIATAIT K
JTOKYMEHTY.

ﬂ.]'lﬂ AOKYMEHTA, TNOAJIUHHHUK KOTOPOro oCracrcd B OpraHm3aliuv, BU3bI
MpoCTaBJIAIOT B HUJKHEll yJacTu OﬁOpOTHOﬁ CTOPOHBI IIOCJICAHEI0 JIHUCTA
MNOJJIMHHUKA JOKYMCHTA.

JJ1f TOKyMeHTa, MOJJIMHHUK KOTOPOr0 OTHPABJSIIOT U3 OPraHU3alHUU, BU3bI
NPOCTABJIAIT B HHUKHEH YacTH JIMLIEBOW CTOPOHBI KONMUHM OTIPABJISEMOIO
JTOKYMEHTA.

Bo3mo:xkHO O(l)OpMJIeHI/Ie BHU3 JOKYMCHTA HA OTACJIBHOM JIUCTEC COIJIAaCOBaAHMU.

I[onycxaeTca, mo YyCMOTPCHHUHI0O OpraHm3anvu, IIOJHCTHOC BH3UPOBAaHHC
HOKYMEHTA U €0 IPUJIOZKCHHUA.

3.25. OTTHCK meYyaTH 3aBepsieT NOAJTUHHOCTD MOAMNUCH J0JKHOCTHOTO JTHIIA HA
JOKYMEHTAX, y10CTOBEPAIOIIUX MPAaBa Jull, (PUKCHPYIOIIUX (PAKThI, CBA3aAHHbIE €
(pUHAHCOBBLIMH  CpeACTBaAMH, a  TakKe HA  HHBIX  JIOKYMEHTaX,
NnpeaycMATPUBAIOIIUX 3aBepPeHue MOJJIUHHON MOANNCH.

I[OKyMeHTbI 3aBECPAIOT NMMECYATHIO OPraHu3anuu.

3.26. Ilpu 3aBepeHMH COOTBETCTBHS KOMUHM JOKYMEHTA MOAJIMHHUKY HHKe
pexBu3uTa ''Ilogmuch'' NpPoOCTABIAAIOT 3aBepPUTEIbHYH Haanuch: ''BepHo'’;
AOJKHOCTH JIMIA, 3aBEePHUBINEr0 KOMHMI), JUYHYI0 NOANHUCH; PpacIiuppoBKY
noanucu (MHUIHUAJBI, (aMUJINI0); 1aTy 3aBepeHusl, HApUMep !



BepHo
HNHcnexkTop ciay:k0bI KaJApoB JInyHasg noagnuch T.C. JIeBueHko
Jlara

I[Ol'[yCKaeTCH KOIIMK JTOKYMEHTAa 3aBEpiAThH II€4YaTblo, onpene.)meMoifl o
YCMOTPCHHUIO OPTaHU3alluH.

3.27. OTmMeTKa 00 HMCHOJIHUTE/e BKJIYAaeT B ce0sl MHUIHUAIBI U (PaMUIUIO
HCIOJHUTEJA JOKYyMeHTa u HoMep ero Ttejedona. Ormerky 00 HCHOJTHHUTEIE
pacmosiaral0oT Ha JIMIEBOW MM OOOPOTHOl CTOPOHE TMOCJIEAHEro JINCTA
JTOKYMEHTA B JIeBOM HU:KHEM YIJIy, HAlIpUMep:

B.A. Kykos
924 45 67

3.28. OrMeTrka 00 HCHOJHEHHHM [JOKYMEHTa M HANpaBJeHMH €ro B J1eJ0
BKJIIOYAET B ce0sl cJieAylollMe JaHHbIe. CChLIKY HA JaTy M HOMepP JTOKYMEHTA,
CBH/JIETEJILCTBYIOIIET0 O €ro HCIOJHEHHMHM, WJIM TNPH OTCYTCTBHHM TAKOIO
JOKYMEHTA KpaTKHue CBeJlleHUsl 00 ucnojiHeHuHu; cjioBa ''B geno''; Homep aena, B
KOTOPOM Oy/J1eT XPaHUThCSI JOKYMEHT.

OTMeTrka 00 HCIOJHEHHH AOKYMEHTa H HalpaBJ¢HHH €ro B J€J10
MOANMUCHIBACTCHA U JATHPYETCHA UCIIOJHUTEC/IECEM NOKYMCHTA W/IH PYKOBOAUTECIECM
CTPYKTYPHOI'o nmnoapasacjacHausi, B KOTOPOM MCIIOJTHECH JOKYMCHT.

3.29. OT™MeTKA 0 MOCTYNJIEHHH JOKYMEHTA B OPraHU3ANMI0 COAEPKUT
ouyepeaHOI MOPSIAKOBBIN HOMEP M ATy MOCTYIUIEHHsI JOKyMeHTa (nmpu
HeOOXOAMMOCTH - YaChl 1 MUHYTHI).

I[onycncaeTca OTMETKY O INOCTYIUVICHUHU JOKYMCHTA B OPranu3aliuio
MpPoCTAaBJATDL B BU/J€ LIITaAMIIA.

3.30. I/II[eHTI/I(l)I/IKaTOPOM 3.]IeKTpOHHOI71 KOIIMU JOKYMCECHTA ABJIACTCA OTMCECTKA
(KO.]IOHTI/ITy.]I), npocraBsjgeMad B JI€BOM HHWKHEM YIJY Ka)l(I[Oﬁ CTpaHHuIbI
AOKYMCHTA U coAcpKamasi HAMMCHOBAHHUC (bal?'ma Ha MAIIIHHHOM HOCHUTCJIC, 1aTy
H JIPYIU€ MOUCKOBLIC JAHHDBIC, YCTAHABJINBA€CMbIC B OPIraHU3allUN.



4. TpeboBaHusA K GNaHKaM 4OKYMEHTOB
4.1. JIokyMeHTBI M3roTaBJIUBAIOT HA OJIaHKAX.

YCTaHABJIHMBAKT IBA CTAHAAPTHBIX (hopMaTa 0JaHKOB TOKYMeHTOB - A4 (210 x
297 mm) m A5 (148 x 210 mm).

Kaxnaplii auer goxkymenra, oGpopmileHHbI Kak Ha OJlaHKe, Tak M 0e3 Hero,
JOJIKEH UMeTh I10JIS1 He MeHee:

20 MM - J1eBo€;
10 MM - mpaBoe,;
20 MM - BepxHee;
20 MM - HIIKHEe.

4.2. BjaHKHU TOKYMEHTOB cJieJlyeT U3roTaB/juBaTh Ha 0es10ii Oymare ujimu oymare
CBETJIbIX TOHOB.

4.3. BJaHKU JOKYMEHTOB 0(QOPMJISIIOT B COOTBETCTBHHM C NMPHJIOKEHHEM A.
OpueHTHPOBOYHBbIE TPAaHUILI 30H PACHOJOKEHHS PEKBU3UTOB 0003HAYEHBI
nyHktupom. Kaxnas 30Ha omnpeaensierci COBOKYNHOCTHIO BXOASIIIUX B Hee
PEKBHU3UTOB.

44. B 3aBHCHMOCTH OT PacHoJioOKeHHsI PEeKBHU3MTOB YCTAHABJIMBAKT Ba
BapHaHTAa OJIAHKOB - YIJIOBOi (prcyHOK A.l) M MpoaoJbHbIi (PHCYHOK A.2).

4.5. PexBuzut 01 (02 mam 03) pacmosiararor Haa cepeanmHoii pexBuzuta 08.
PexBu3ut 03 qomyckaercs pacnosiarath Ha ypoBHe pekBu3uta 08.

PexBu3utnl 08, 09, 10,14, orpannuunTteibHble OTMETKH sl peKBH3UTOB 11, 12,
13 B mpenesax rpaHuil 30H PacloJio;KeHHsl PEKBH3UTOB pa3MelialoT OJHUM U3
CI0CO00B:

- HEHTPUPOBAHHBIM (Ha‘IaJIO H KOHeEI Ka)l(IlOﬁ CTPOKH PEKBU3UTOB PABHO
YAaJ€HbI OT 'PaHUII 30HBI PACIHIOJ0KCHUA peKBI/I3I/ITOB);

- (l)JIaFOBLIM (Ka)KI[aSI CTPOKa PCEKBU3UTOB HAYUHACTCH OT JeBoii I'paHHUIbI
30HbI PAaCIOJ0KCHUA peKBI/BI/ITOB).



4.6. I[.JIH OpraHmsanum, €€ CTPYKTYPHOIro noapasaejdeHus, 10JKHOCTHOI 0 Jiuna
YCTaHaBJINBAKOT CJICAYIOIIMNE BH/IbI 0JIAHKOB JAOKYMEHTOB:

- 00IMH 0JIaAHK;
- 0J1aHK MUCbMA;
- 0JIAHK KOHKPETHOI'0 BU/IA JOKYMEHTA.

4.7. O0muii 6J1aHK UCIOJB3YIOT VISl U3TOTOBJIEHUS JIIOObIX BUA0OB IOKYMEHTOB,
Kpome nucbMa. QO0muii 0JIaHK B 3aBUCUMOCTH OT YUYPeAUTEJbHBIX JOKYMEHTOB
opraHu3anuu BKIw4Yaer B cedst pexkBusuthbl 01 (02 mim 03), 08, 11, 14.

BiaHk muchbMa B 3aBHCHMOCTH OT YUYPeIUTEJIbHBIX JOKYMEHTOB OPraHU3alHu
BKio4Yaer B cedsi pexBm3uThl 01 (02 mam 03), 04, 05, 06, 08, 09 u, mpm
HEOOXOAMMOCTH, OIPaHHYHTEIbHbIE OTMETKH JIJIsi BEPXHMX TPaHUIl 30H
pacnoJioxkenusi peksusuron 11, 12, 13, 14, 15, 17, 18, 19, 20.

Bi1aHKk KOHKpeTHOro BHIAa J0KYMEHTAa, KpoMe NMHCbMa, B 3aBHCHMOCTH OT
yYpeAUuTeIbHbIX JOKYMEHTOB OPraHu3aluy BKJIK4YaeT B cedst pekBu3uthbl 01 (02
wm 03), 08, 10, 14 u, npu He0OXOAMMOCTH, OrPAHHMYHTEIbHbIE OTMETKH IJIsI
rpaHMIl 30H pacnoiokeHus pexksuzuton 11, 12, 13, 18, 109.

4.8. lna opranu3amnuii cyobekToB Poccuiickoii @enepannu, UMEWIIUX HAPSIY
¢ roCyAapCTBeHHbIM s3bIKOM Poccuiickoii degepaunu rocyaiapcTBeHHbIN A3BIK
cy0ObeKTa Poccuiickoii Denepanuu, HeJj1ecooopasHo HUCIOJIb30BaHUE
NpoaoJbHOro Oganka; mpu 3ToM pekBu3utbl 08, 09, 14 meuaralT Ha ABYX
SI3bIKAX. PyCCKOM (cjieBa) M HAIMOHAJBLHOM (CIpaBa) Ha OTHOM YPOBHe.

4.9. Tlpn u3roToBJeHNH JOKYMEHTOB HA JBYX M 0o0/iee CTPaAaHMIAX BTOPYIO U
NnocJieyiue CTPAHUIbI HYyMEPYIOT.

HOMepa CTpaHUI NPOCTABJIAIKT IMOCEPECAUHE BEPXHETo MOJs JINCTA.

[Ipunoxenne A
(cmpaBo4YHOE)

Cxembl pacnonoXxeHnsa peKkBU3INToB AOKYMEHTOB



I

a8

73

17

25
26

30

28

is

219




Pucynok A.l1 - PacnosnioxkeHue peKBU3UTOB M TPaHUIlbI 30H HA popmaTte A4
YIJIOBOIO 0JIaHKA



- r--rrrr—Tr -1 T "7 T 71

15
17

25
26

20

10

2 9 o = ~ b =
2 T |z |2 o = b = I}
||||| A e RS | S —— | R i B VS U S SO U VGO S S VO OO S SO IOV OUTVORR, | L1 1 W RSN 1.2 S0 SRS L VL L1 PRI |
N P L.
' [iFd TR T
1 | L ;
€L UL TR Tor ! oy



Pucynok A.2 - PacnoJjioskeHue peKBU3UTOB U I'PaHUIIbI 30H HAa (popmaTe A4
NMPOJA0JBLHOIr0 OJIAHKA

[Tpunoxenue b
(CnipaBouHoe)

O6pa3ubl 6naHKOB AOKYMEHTOB



POCAPXHB

[oCcynapcTBEHHOE YHPEMIACHHE
BcepoccHACKHA HAY4YHO-HCCNCAOBATENLCKHA HHCTHTYT NOKYMEHTOBEACHHA H ADXHBHOTD Nena
(BHHHIAID
MNe
Mockea

Pucynok b.1 - O6pa3en o0uiero 6;1aHka opraHu3anum






POCAPXMB
- Tocynapcreernioe yupexaeHwe
BCEpOCCHACKHA HEYUHO-WCCNEAORATENLCKMA MHCTHTYT
AOKYMEHTOBEASHUA W APXMBHOMC qena
(BHUMOAL)

MNpodhcowoanan yn., A. 82, Mocxsa, 117393
Ten./ipaxc (095) 718-78-74
E-mail: mail@wniidad.ru
hitp:/fwww.vniidad.ru
OKNO 02842708, OrPH 1027700380785,
WHHATIN 7708033140/771001001

MNe

Ha Mo oT




Pucynok b.2 - O6pa3en yriioporo 6;1aHka nucbMa OpraHu3auuu



POCAPXUB

MoCynapCTReMHDR YUPEXOEHWE
BrepOCCHACKHA HAYYHO-HCCNEN0BATENLCKAA WHCTHTYT AOKYMEHTOBRAEHMA W APXHBHOTD BN

(BHUHMOAL)

Npotbcoanan yn., 4. 82, Mocma, 117230
Ten./axc (095) 7T18-TB-74. E-mait maidwnikdad ru

OKNO 02842708, OMPH 1027700380795, WHHAKTIN 7708033140/ 771001001

MNe
Ha MNe or




Pucynok b.3 - O6pa3zen npogoabHOro 6JiaHka NUCbMa OPraHu3aluu



POCAPXWB

locypapcTaeHHoe yupexaeHne
BCapOCCHICIWA HAYYHO-WCCNEA0BATE TLCXMA MHCTHTYT A0KYMEHTOBEOSHUA W ADXMBHOMD aena
(BHUMOA)
JamecTWTENs WPeKTOpa
Npodconaxan yn . A B2, Mocxss, 117393, Ten /dasc (095) 718-78-74. E-mail. maik@wniidad ru
OKNO 02842708, OMPH 1027700380795, MHHAXTIN 7708033140/77 1001001

Ne I_
Ha MNe oT




Pucynok b.4 - O6pa3sen npoaojbHOro 6J1aHKa NUChbMa JOJKHOCTHOTO JIMIA



POCAPXWUB
locypaapcTeenHoe yupexaesne
BeepOCCHACKMA HAYMHO-MCCNEA0BATENLCKHE MHCTHTYT QOKYMEHTOBEAEHHA
W ApPXMBHOO fena
(BHWAOAL)
NPUKA3

Mocxksa




Pucynok B.5 - O6pa3sen 0;1aHKa KOHKPETHOT0 BH/1a IOKYMEHTAa OPraHu3aluu

YK 658.516:002:006.354 OKC 01.140.30 T54
OKCTY 0006

KiroueBble ¢j10Ba: OpraHu3alMOHHO-PACIOPAAUTEIbHbIC JOKYMEHTBI, COCTAB
PEKBU3HUTOB [IOKYMEHTOB, [IOKYMEHT, OJaHK, Trep00BbIii 0JIaHK, Yyuer,
perucTpanusi, KOHTPOJb, PEKBU3UT



